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PERMIT APPLICATION SUBMITTAL REQUIREMENTS

1. Building Permit Applications must be submitted online through the MGO Customer Portal.

2. Contractor Registration must be completed prior to Building Permit Application submittal, and all license/insurance information
must be current for registered contractors applying for a new permit/subpermit.

3. Completed Permit Application with back side of application signed by the Qualifier and Property Owner respectively.
Signatures must be notarized if the Valuation is greater than $5,000 (and for all Owner/Builder Permit Applications).

4. A current general liability & workers’ comp certificate must accompany all permit/subpermit submittals.

5. Owner/Builder Affidavit must be submitted if a licensed contractor is not being used.  Owner/Builders must submit the Owner-
Builder Affidavit in person and may be required to submit a list of materials and labor costs.  Per Florida Statute, licensed
contractors are required for work in multi-family housing (condominiums).

6. Digital plans showing the entire scope of work to be performed.  Permits that require plans which are Signed & Sealed include,
but are not limited to:  New construction, additions, pools, docks and boatlifts, and any structural repairs.  See reverse side for
any applications involving new structures, additions and/or substantial renovations.  Maximum size for plans:  24” x 36”.  Plans
are required to have a graphic scale.

7. Property survey or site plan, if applicable.  Examples include but are not limited to new construction, additions, pools, docks and
boatlifts, driveways, fences, and generators.

8. Product Approvals from an approved testing agency, if applicable.  Window & Door Schedule including a floor plan/sketch
showing locations for window and door permits.  Design pressures MUST be provided and attachment details MUST be
indicated on Product Approvals. PBC roofing 100/200/300 forms must be submitted with all roof permits.

9. Exact A/C Change Out Form including AHRI sheets and equipment tie down/stands for exact A/C changeouts.  AHRI sheets
and signed energy forms for any new, relocated and/or expanded A/C systems.

10. Easement Release Form from all utility companies/easements, if applicable.

11. Approval from Seacoast Utility Authority.  Please verify prior to permit submittal at (561) 627-2900.

12. New construction permits require an application for existing use credit with Palm Beach County Impact at 561.233.5025 and
Department of Health approval (if applicable).

PERMIT ISSUANCE DETAILS

1. Payment of all remaining fees is due upon issuance of the Master Permit.

2. The recorded Notice of Commencement (when applicable) is requested at the time of permit issuance.  If the recorded NOC is
not provided to the Village upon issuance of the Master Permit, the permit will be placed “On Hold” immediately until the NOC
is provided.  No inspections will be scheduled until we receive the recorded NOC.

3. Subcontractors shall submit a Subpermit Application signed by the Qualifier and notarized prior to issuance of any Subpermits.
The Master Permit may be issued without the Subcontractor List and Subpermit Application(s), but inspections for those trades
cannot be scheduled until the respective Subpermits have been issued.

4. HOA approval is requested at the time of submittal for all condominium work (excluding AC and water heater).
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P E R M I T   A P P L I C A T I O N S   I N V O L V I N G   N E W   S T R U C T U R E S ,   
A D D I T I O N S   A N D / O R   S U B S T A N T I A L   R E N O V A T I O N S 

P e r  t h e  V i l l a g e  o f  N o r t h  P a l m  B e a c h  C o d e  o f  O r d i n a n c e s  A r t i c l e  I ,  S e c t i o n  1 2 . 5 - 5 ,  p e r m i t  a p p l i c a t i o n s  f o r  n e w 
s t r u c t u r e s ,  a d d i t i o n s  a n d / o r  s u b s t a n t i a l  r e n o v a t i o n s  i n v o l v i n g  p r o p e r t i e s  w h e r e  A N Y  p o r t i o n  o f  t h e  p r o p e r t y  i s  i n 
F l o o d s   Z o n e s   A ,   A E ,   V   a n d   V E   m u s t   i n c l u d e   t h e   f o l l o w i n g : 

1 .   D e l i n e a t i o n  o f  f l o o d  h a z a r d  a r e a s ,  f l o o d w a y  b o u n d a r i e s  a n d  f l o o d  z o n e ( s ) ,  b a s e  f l o o d  e l e v a t i o n ( s ) ,  a n d  g r o u n d 
e l e v a t i o n s   i f   n e c e s s a r y   f o r   r e v i e w   o f   t h e   p r o p o s e d   d e v e l o p m e n t . 

2 .   L o c a t i o n  o f  t h e  p r o p o s e d  a c t i v i t y  a n d  p r o p o s e d  s t r u c t u r e s ,  a n d  l o c a t i o n s  o f  e x i s t i n g  b u i l d i n g s  a n d  s t r u c t u r e s ; 
i n   c o a s t a l   h i g h   h a z a r d   a r e a s ,   n e w   b u i l d i n g s   s h a l l   b e   l o c a t e d   l a n d w a r d   o f   t h e   r e a c h   o f   m e a n   h i g h   t i d e . 

3 .     L o c a t i o n ,   e x t e n t ,   a m o u n t ,   a n d   p r o p o s e d   f i n a l   g r a d e s   o f   a n y   f i l l i n g ,   g r a d i n g ,   o r   e x c a v a t i o n . 

4 .   W h e r e  t h e  p l a c e m e n t  o f  f i l l  i s  p r o p o s e d ,  t h e  a m o u n t ,  t y p e ,  a n d  s o u r c e  o f  f i l l  m a t e r i a l ;  c o m p a c t i o n 
s p e c i f i c a t i o n s ;  a  d e s c r i p t i o n  o f  t h e  i n t e n d e d  p u r p o s e  o f  t h e  f i l l  a r e a s ;  a n d  e v i d e n c e  t h a t  t h e  p r o p o s e d  f i l l  a r e a s  a r e 
t h e   m i n i m u m   n e c e s s a r y   t o   a c h i e v e   t h e   i n t e n d e d   p u r p o s e . 

5 .   D e l i n e a t i o n  o f  t h e  C o a s t a l  C o n s t r u c t i o n  C o n t r o l  L i n e  o r  n o t a t i o n  t h a t  t h e  s i t e  i s  s e a w a r d  o f  t h e  c o a s t a l 
c o n s t r u c t i o n   c o n t r o l   l i n e ,   i f   a p p l i c a b l e . 

6 .   E x t e n t  o f  a n y  p r o p o s e d  a l t e r a t i o n  o f  s a n d  d u n e s  o r  m a n g r o v e  s t a n d s ,  p r o v i d e d  s u c h  a l t e r a t i o n  i s  a p p r o v e d  b y 
t h e   F l o r i d a   D e p a r t m e n t   o f   E n v i r o n m e n t a l   P r o t e c t i o n . 

7 .     E x i s t i n g   a n d   p r o p o s e d   a l i g n m e n t   o f   a n y   p r o p o s e d   a l t e r a t i o n   o f   a   w a t e r c o u r s e . 




