
How To: Submit a Revision 

Once logged in to portal, from main screen click “Submit Revisions” 

 

 

Type in your project number and hit Search 

 



Click Open on your project 

 

 

Click Select to open project 

 

 

 

 

 

 

 

 

 

 



Fill out all applicant information and hit Next 

 

 

Enter Property Owner name, Description of submittal, and increase in value (if applicable), then click Next 

 



Add revision files and click Next 

 

 

Click Submit 

 

 


